Customizing the Course Catalog for Your Affiliation

1. Loginto your Institution Admin Genius account and click on the ‘Affiliations’ tab. Select your
affiliation from the list. (It will likely be the only one).
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2. Inthe menu on the left, click ‘Catalog.” This will open a list of all courses available to you. By
default they will all be checked and will show in your affiliation’s custom catalog.
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3. Uncheck the courses you want to remove from your catalog. (This can be updated at any time).
Once you have deselected the courses you want to omit from you catalog, click Save at the
bottom.

Tip: You can use the Search bar at the top of the list to filter for specific courses, vendors, etc.
And the Check All box can be clicked twice to uncheck boxes in bulk.

4. To access your custom affiliation catalog and the URL, click ‘Check Student Course List’ at the
bottom of the catalog screen.
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