	Field no.
	Field name
	Who provides?
	Description

	1
	Submitting AUN
	LEA
	This is your LEA’s Administrative Unit Number

	2
	PPID
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	8
	Job Description
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if missing, all vendor teachers should be “NA” 

	14
	School Number
	LEA
	This is your LEA’s 4-digit school code

	17
	Staff Employment Type Code
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if missing, all vendor teachers should be “P”

	20
	Gender
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	21
	Race/Ethnicity
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	23
	Home Phone
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	25
	Address 1
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	26
	Address 2
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if applicable

	27
	City
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	28
	State
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	29
	Zip
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	35
	Current Service Date
	LEA
	This is based on the first date a teacher started to teach for your school. Typically, schools use the SY start date of the first year in which a teacher is assigned to their students.

	36
	Exit Date
	LEA
	This is only reported if a teacher that you previously reported is not reported in the current year.  Typically, schools use the last date of the previous SY.

	39
	Years Experience
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	40
	Birth Date
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	41
	Active/Inactive Indicator
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	43
	Years Experience in District
	LEA
	This is unique to your school district.  Schools should maintain records of how many years each teacher has been sub-contracted with them.

	44
	Job Class Code Long
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if missing, all vendor teachers should be “SC”

	48
	Staff Qualification Status Code
	n/a
	

	52
	Annual Salary
	LEA
	This value represents the cost of each teacher to your program (not the teacher’s salary from the vendor).  

	54
	Termination Code
	LEA
	This is only used if you have reported a teacher as terminated.

	57
	Alternate Staff ID
	LEA
	This is a unique value determined by your school, if applicable

	63
	Local Contract
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if missing, all vendor teachers should be “Y”

	65
	First Name
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	66
	Last Name
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	67
	Name Suffix
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if applicable

	71
	Highest Degree Institution Code
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	73
	Address 3
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if applicable

	76
	Email Address
	CAOLA
	Located in Genius report – “PIMS Staff Template”

	77
	Middle Name
	CAOLA
	Located in Genius report – “PIMS Staff Template”
*if provided by vendor

	83
	Employment Eligibility Verification
	n/a
	*not provided by vendors

	95
	Authorized to Carry Weapon Indicator
	n/a
	*n/a

	116
	Gender Identity
	n/a
	*not collected



